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MNOJIUTUKA
00padoTKH MePCOHAIBHBIX JAHHBIX
MBOY «I'ummua3zust Ne 4» r. I'po3noro

1. O01mue moJIoKeHus

1.1. HacTosiimas monutrka 00padboTku nepcoHanbHbIX JaHHBIX MBOY «I'nmuazust No
4y 1. I'posznoro (nanee — [lonutuka) onpenenser 1ueian o0paboTKU MEPCOHATBHBIX TAHHBIX,
KaTeropuu M nepedeHb 00padaThIBa€MbIX MEPCOHANBHBIX JAHHBIX, KATETOPUU CYOBEKTOB,
NepPCOHAIbHBIC JaHHBIE KOTOPBIX 00padaThIBAlOTCS, CIOCOOBI, CPOKHM HUX OOpabOTKU H
XpaHEHHUs, TOPSJOK YHHUUTOXXCHHSI TEPCOHAIBHBIX JAHHBIX MPH JOCTHKEHUH IElel ux
00pabOTKK WM TIPU HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHUM B MBOY «['umnuazus Ne 4»
r. I'posnoro (nanee — 'umHasms).

1.2. JlokanbHble HOPMATHBHBIE AKThl U HWHBIC JOKYMEHTBI, PErJaMEHTHUPYIOIINE
00paboTKy MepCcoHAIbHBIX JaHHBIX B [ MMHAa3uu, pa3pabaThIBatOTCS C YUETOM IOJTOKCHUN
[TonuTukmn.

1.3. HeiictBue Ilonutrku pacnpocTpaHseTcs Ha MEPCOHANIbHBIE JaHHBIE, KOTOPBIE
['mmHazus oOpabaThiBaeT C HCHOJIB30BaHMEM U 0€3 HCIIOJIb30BAaHUS  CPEJICTB
aBTOMAaTH3AlUU.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIONIUE TOHATHUS

. NepCcoHaJIbHBIC JaHHBICE — JI00as WHQPOPMAIUs, OTHOCSINASCS TPSIMO WA
KOCBEHHO K OINpEACICHHOMY WIH oOlpenensieMoMy (Quznueckomy Juiy (CyObeKTy
MEePCOHANTBHBIX JIAHHBIX);

. NEpPCOHATBbHBIE JIaHHBIE, pa3perieHHble CyOBEKTOM MEPCOHATBHBIX JTaHHBIX
JUISl pacpOCTPaHEHUsI, — IEPCOHAIbHBIE TaHHBIE, TOCTY HEOTPAHUUYEHHOrO0 Kpyra Jull K
KOTOPBIM MPEIOCTABICH CYOBEKTOM MEPCOHAJIBHBIX JTAaHHBIX MYTEM Jaud COrJIacHusi Ha
00paboTKy NEPCOHANIBHBIX JAHHBIX, Pa3PEUICHHBIX CYOBEKTOM MEPCOHATBHBIX TAHHBIX J1JIS
pacnpoCcTpaHeHus B NOPSAKE, MPpeyCMOTpeHHOM DenepanbHbiM 3aKOHOM OT 27.07.2006 Ne
152-®3 (nanee — 3akon);



. omepaTop NEPCOHANBHBIX JAaHHBIX (omepaTop) — ['MMHa3us — OpUANYECKOE
JUI0, CaMOCTOATEIbHO WJIM COBMECTHO C JPYIMMH JIMIAMU OpraHusyiouee v (Win)
OCYUIECTBIIsIIOIEee 00pabOTKYy MEPCOHANBHBIX AAHHBIX, OMpeAesonlee 1ean o0padoTKu
MEePCOHANBHBIX JIaHHBIX, COCTAaB TMEPCOHANBHBIX JAHHBIX, MOJICKAMMNX O00padboTKe,
nercTBUs (OMepalym), CoBepilaeMbie ¢ MEPCOHATLHBIMU JTAHHBIMU;

. 00paboTKa IEPCOHAIBHBIX TAHHBIX — JICHCTBUE (OMEpaliysi) Ui COBOKYITHOCTh
neicTBui (omepaluil) € TEpPCOHAJIBHBIMU JIaHHBIMM C HCIOJNb30BaHUEM U 0e3
HCIIOJIb30BAaHUSl CPEICTB AaBTOMATHU3AllMM, BKIOYas cOOp, 3amMch, CHUCTEMATU3AIMIO,
HaKOIUICHWE, XpaHEHHE, YTOYHeHHE (OOHOBJIICHME, W3MCHEHHUE), H3BJICUCHUE,
UCIIOJIb30BaHMe, Nepeaauy (pacnpocTpaHeHe, MPe0CTaBIECHUE, TOCTYI), 00e3TMYNBaHuE,
0JIOKMpOBaHUE, yIaJICHUE, YHUUTOKEHUE;

. aBTOMaTU3MpOBaHHash 00pabOTKa TNEpCOHAJIbHBIX JIaHHBIX — O00padoTKa
NEPCOHAIBHBIX JAHHBIX C IOMOILBIO CPEACTB BEIYUCIUTEIBHON TEXHUKH;

. paclpoOCTpaHEHUE TMEPCOHAIBHBIX JaHHBIX — JIEMCTBUs, HANpaBICHHBIE Ha
PACKpbITHE MTEPCOHATBHBIX TAaHHBIX HEONPEAECICHHOMY KPYTy JIULI;

. IPEAOCTABICHUE MEPCOHAJIBHBIX JAHHBIX — JCHCTBUSA, HANpaBJICHHBIE Ha
PACKpBITHE IEPCOHAIBHBIX JAHHBIX ONPEICTICHHOMY JIUILY WM ONIPEAECICHHOMY KPYTY JIMIL;

. OJIOKUpOBaHUE TEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpPEeKpalleHue

00pabOTKM TEpPCOHATBHBIX JIAHHBIX (3a HCKJIOYEHHUEM ClIydaeB, eciau oO0paboTka
HeoOXoauMa JIJIsl YTOUYHEHHS IEPCOHAIBHBIX JJAHHBIX);

. YHUUTOKEHHE TMEPCOHATBHBIX JTAaHHBIX — JEUCTBHS, B pe3ysbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJEP)KAHHE TEPCOHANBHBIX JaHHBIX B
MH(GOPMAIIMOHHON CHUCTEME TEPCOHANBHBIX JaHHBIX U (WJIM) B pe3yJibTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepUaIbHbIe HOCUTENN MePCOHABHBIX JAHHBIX;

. 00e3/IMYMBaHue MMEPCOHANBHBIX JAHHBIX — JACHCTBUS, B PE3YNIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOJIb30BAaHUS JOMOJHUTENbHOW HWHGMOpPMAIUU
ONPENENIUTh NPHUHAMJEKHOCTh TEPCOHATBHBIX JIAHHBIX KOHKPETHOMY  CYOBEKTY
NEPCOHATBHBIX JaHHBIX;

. UH(GOpMAIIMOHHAs CHUCTEMa T[EePCOHAIBHBIX JAaHHBIX — COBOKYIHOCTH
comepkamuxcsi B 0a3ax MaHHBIX MEPCOHANBHBIX JAaHHBIX M O00ECIEeYMBAIONIUX UX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTHUH U TEXHUYSCKUX CPEICTB;

. TpaHCTpaHWYHAas  Mepeladya MNEepCOHANbHBIX  JAaHHBIX —  [eperaya
MEPCOHANBHBIX JaHHBIX HAa TEPPUTOPUIO HHOCTPAHHOTO TOCYNAapCTBA OpPraHy BIIACTH
WHOCTPAHHOTO TOCYJapCcTBa, MHOCTPAHHOMY (PU3NYECKOMY JIHIy WIW HWHOCTPAHHOMY
IOpUINYECKOMY JIUILY.

1.5. 'umHa3us Kak onepaTop MepcoHaIbHBIX JaHHBIX 00sI3aHa:

1.5.1. Cobnronate KOH(UICHINAIBHOCTh MEPCOHANBHBIX JTAHHBIX, & UMEHHO HE
pactpoCTpaHsITh MePCOHANBHBIC JaHHBIC U HE TIepeaBaTh UX TPETHUM JIMIIAM 0€3 COTTIacus
CyOBEKTa MEepPCOHANBHBIX JAHHBIX WJIM €r0 3aKOHHOTO MPEICTABHUTENS, €CIM HWHOE He
MPEAYyCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.2. OOecneunth CcyObEeKTaM TMEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM
MPEACTABUTENSAIM BO3MOXKHOCTh O3HAaKOMJIGHHMSI C JOKYMEHTaMU M MaTephalamu,
COepKallUMK  UX TMEPCOHAIbHBIE JaHHBIE, €CIM HWHOE HE MPEIyCMOTPEHO
3aKOHO/IATEeILCTBOM.



1.5.3. Pa3psicHATP CyOBEKTaM NEPCOHANBHBIX JAHHBIX, MX 3aKOHHBIM
MPEACTABUTENSAM IOPUIMYECKUE TOCIEACTBUA OTKa3a MPEeAOCTaBUTh IEPCOHAIbHbBIE
JTAaHHBIE.

1.5.4. bnokupoBaTh WIM yIajsTh HENPaBOMEpPHO oOpabaThiBaeéMble, HETOUYHbBIE
MEepPCOHAJIbHBIE TaHHbIE JTM00 00eCeYnuTh UX OJIOKMPOBAHUE WM YJATICHHE.

1.5.5. IlpexpaTtuth 00pabOTKYy M YHHYTOXKUTh WJIM OOE3JIUYUTH TMEPCOHATbHBIC
JaHHBIE MO0 00eCTeYnTh MpeKpalleHue 00pabOTKN U YHUUTOKEHUE WIIN 00€3TUIMBAHNE
MEPCOHATBHBIX JAHHBIX MPHU TOCTHXKEHHUH 1IeJIU UX 00paOOTKH.

1.5.6. TIlpexpatuth 00paOOTKY TMEPCOHATLHBIX JAaHHBIX WJIH OO0ECIEUUTh
npekpaileHie o0pabOTKM TEPCOHATBHBIX JIaHHBIX B ClIy4yae OT3bIBa CYOBEKTOM
NEePCOHATIBHBIX JAHHBIX COTJIaCHs Ha 00pa0OTKY €ro NepcoHaIbHBIX JaHHBIX, €CITU MHOE HE
OPEeyCMOTPEHO JIOTOBOPOM, CTOPOHOM  KOTOpPOTO, BBIFOAONpPHOOpETATEeNIeM  UJIU
NOpYYUTENIEM, IO KOTOPOMY SBISETCS CYOBEKT NEPCOHANbHBIX [AHHBIX, WU HHBIM
corjamieHrueM Mexay [ 'MMHa3uel u cyObeKToOM NePCOHATbHBIX JaHHBIX.

1.5.7. llpuHumatb Mepbl, HEOOXOAMMBIE W JOCTATOYHBIE IS OOecreueHus
BBITIOJIHEHUST 00513aHHOCTEH, PETYCMOTPEHHBIX 3aKOHOM U TIPUHSATHIMUA B COOTBETCTBUH C
HUM HOPMATHUBHBIMH MPABOBLIMHU aKTaMHU.

1.6. 'mmHa3us Brpase:

1.6.1. CaMOCTOSITETbHO OMpPENEeNsAiTh COCTaB MU TEPEeUeHb Mep, HEOOXOIUMBIX U
JOCTaTOYHBIX JJI1 00ECIIEYEHUS BBITTOJIHEHHS 00sI3aHHOCTEH, IPElyCMOTPEHHBIX 3aKOHOM
U IPUHATHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMH IPABOBBIMHU AKTAMH, €CJIM UHOE HE
IPEAYCMOTPEHO 3aKOHOIATEILCTBOM O EPCOHAIBHBIX JAHHBIX.

1.6.2. Ucnonb3oBaTh NEPCOHATBHBIE TaHHBIE CYyOBEKTOB MEPCOHANIBHBIX TAHHBIX 0€3
UX COIJIacus B cllydasix, IPeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. TlpenoctaBisTh MepcOHAIbHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX
TPETHUM JIMLIAM B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.4. Tlopyunts 00pabOTKYy NEPCOHAIBHBIX JAHHBIX APYTOMY JIMIY C COTJIACHS
CyOBEeKTa MepCOHANBHBIX JAaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (henepaibHbIM 3aKOHOM,
HAa OCHOBAaHMM 3aKIIOYaeMOro C JTUM JIMLIOM JoroBopa. JIumo, ocyiiecTBisiolee
00paboTKy TEPCOHANBHBIX JJAaHHBIX IO TMOopydeHHIo [HMMHa3uu, 0053aHO COOIOAATh
MPUHLHUIIBI U MpaBuiia 00pabOTKH MEPCOHAIBHBIX JAHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM,
coOmoaTh KOHPUIACHIIMATBLHOCTh MEPCOHANBHBIX JTaHHBIX, MPUHUMATh HEOOXOIUMBbIE
MephI, HampaBlieHHbIE Ha O0OECIEUEHHE BBIOJHEHHSI 0053aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM.

1.7. PaOOTHMKH, COBEPILIEHHOJETHUE YYalllUecs, POAUTETN HECOBEPILEHHOJETHUX
y4Yaluxcsi, UHble CyOBbEKThl MEPCOHAIBHBIX JAHHBIX (Hajiee - CyObEeKThl MEPCOHAIBHBIX
JTAHHBIX ) 00SI3aHBI:

1.7.1. B cny4asix, NOpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTABIISIThH
['mMHa3uu 1OCTOBEPHBIE MEPCOHATIBHBIE JaHHBIE.

1.7.2. Ilpu wu3MEHEHWH TMEPCOHANBHBIX JaHHBIX, OOHAPYKEHHH OIIUOOK WIIN
HETOYHOCTEH B HUX HE3aMEUIUTEIHHO co00aTh 00 3ToM [ 'iMHa3uM.

1.8. CyOBbeKThl epCcoOHaIbHbBIX TaHHBIX BIIPaBE:

1.8.1. Tlonyuate umH(bOpMaLNIO, Kacawllyrocs oOpaOOTKH CBOUX MEPCOHAIBHBIX
JAHHBIX, KPOME CJIy4aeB, KOrJa TaKOW JOCTYN orpaHuyeH (enepanbHbIMUA 3aKOHAMH.



1.8.2. TpeboBaTh OT ' MMHAa3UM YTOUHUTH NEPCOHANIbHBIE JAHHbIE, OJOKUPOBATH UX
WIM YHUYTOXUTh, €CIU MEPCOHAJIbHBIE JIAHHBIE SBIIAIOTCS HEMOJIHBIMH, yCTapEBIUIHUMH,
HETOYHBIMH, HE3AKOHHO MOJIYYEHHBIMU UJIU HE SIBISIOTCA HEOOXOIUMBIMU JJIS 3asIBJICHHON
1enu 00paboTKH.

1.8.3. JIOMOMHUTE NEPCOHANBHBIE TAHHBIE OLIEHOYHOTO XapaKTepa 3asiBICHUEM,
BBIPAJKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. O6xanoBaTh nedcTBUA WM Oe3feiicTBUE ['MMHA3MM B yNOJIHOMOYEHHOM
oprase 1o 3alluTe MmpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX UJIU B CY/1I€0HOM HOPSJIKE.

2. IlpaBoBbIe OCHOBAHUA 00PA0OTKH MEPCOHAIBbHBIX JAHHBIX

2.1. IlpaBOoBBIMH OCHOBAaHHSIMU OOPaOOTKU TEPCOHANBHBIX JaHHBIX B [ MMHazuu
SBJISIIOTCSI YCTaB W HOPMATHBHBIE TMPABOBBIC AaKThHI, JIJII HUCIOJHEHUS KOTOPHIX M B
COOTBETCTBUHM C KOTOpbIMU [ MMHa3Us OCYIIECTBISIET 00paOOTKY NMEPCOHATBHBIX JAHHBIX, B
TOM YHCJIE:

o TpynoBoil KoJieKC, WHbIC HOPMATHUBHBIE MPABOBBIC AKThI, COJAEPIKAIINE HOPMBI
TPYJIOBOTO MPaBa;

« bBrojkeTHbIN KOJIEKC;

o Hanorossiii KOAEKC;

o ['paxnaHCKuii KOJEKC;

o CeMeHHBIN KOJIEKC;

o ®enepanbublii 3ak0H 0T 29.12.2012 Ne 273-D3 «O6 o6pazoBanun B Poccuiickoii
denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHBHBIE IPABOBBIE AKTHI;

e COLMAIIBHOE, TEHCMOHHOE W CTPaxoBOE 3aKOHOAATeNbCTBO Poccuiickoi
denepanuu;

¢ 3aKOHOJIATEIBCTBO B chepe 0€30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHUIIEHHOCTH.

2.2. TlpaBOBBIMH OCHOBAaHMSIMU OOpabOTKH TMEPCOHAIBHBIX JTAaHHBIX B [ MMHa3uu
TAKKe SIBJISIIOTCS IOTOBOPHI C (PU3MUECKUMU JIMIIAMHU, 3asIBJICHUS (COTTIACHs, TOBEPEHHOCTH )
y4Yaluxcs U POAUTENICH (3aKOHHBIX MPEJICTABUTEINEH) HECOBEPUICHHOJIETHUX YUalluXcs,
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

3. Hean 00padOTKH NEPCOHAJIBHBIX JAHHBIX, UX KATeroOpuM H IMepevyeHb,
KATeropuu cy0beKTOB, IePCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaThIBAKTCS, CIIOCOObI,
CPOKH HX 00pa0OTKHN U XpPAHEHNSI, NOPAJAO0K YHUYTOKEHHUS NMEPCOHAIBHbBIX TaHHBIX

1. Ieab 00padoTku: opranu3anus 00pa3oBaTeIbHOMN JeSITETbHOCTH IO 00pa30BaTeJbHBIM
NMPOrpaMMaM Ha4aJbHOro 00IIero, OCHOBHOro 001Iero u cpegHero odmero o0pazoBaHus,
JAONOJTHUTEIbHBIM 00111€00pa30BaTEeJIbHBIM POrPaMMaM

KaTeropHH HepCOHaHBHLIe JaHHBIC CHeI_II/IaJ'IBHBIC
JaHHBIX JaHHBIC
HCpC‘-ICHL JaHHBIX . (I)aMI/IJ'II/ISI, UMs, OTYCCTBO, CBeIIeHI/I}I 0 COCTOSAHHH
e IIOJI; 310pPOBbA

o TPaAXIAHCTBO,

e JilaTa U MCCTO POKIACHUS,




e u300paXkeHue (poTorpadus,
BHJICO);

e JIACIIOPTHBIC JAHHBIC,

e QIpeC PpErUCTpallMd MO  MECTY
J)KUTEIbCTBA;

e anpec (PaKTUYECKOTO MPOKMBAHHS;

e KOHTAKTHBIC JaHHBIC,

* VHJMBUIYaJbHbII HOMEp
HaJIOTOIUIATENbIIHUKA;

* CTPaxoBOM HOMED
WHAUBUAYAJIBHOI'O JIMIOCBOTO CUCTA
(CHUIIC);

e CBeJEHUS 00 YCIIEBAEMOCTHU
oOyuarouierocs 1 Ipyrue CBEACHMUs,
oOpa3yrommecs B nporuecce
peanuzanuu o0pa3oBaTebHON
IIPOTrpaMMBL;

e HHBIC HepCOHaJ'II)HI)Ie JaHHBIC,
MpeAoCTaBIsieMble  (U3HYECKUMU

JIMIIaMH, HEO 6XOJII/IMI)IC JJIA
3aKJIFOUYCHUA u HUCIIOJIHCHU A
JIOTOBOPOB,  WCIIOJIHCHUS  HOPM
3aKOHO/IaTeILCTBA B chepe
o00pa3zoBaHus

Kareropuu cyobexToB

OO6yuaromuecs, UX POIUTETH (3aKOHHBIC MPEICTABUTEIIH )

Crioco6s1 00paboTKH

e ABTOMaTH3MpOBaHHAs 00paboTKa 1 06e3 CpeCTB aBTOMATHU3AIINH,
B TOM YHCJIC:

e TOJIy4CHHE TICPCOHAJBHBIX JAHHBIX B YCTHOW W TNHChMEHHOMN
(hopMe HEeNOCPEICTBEHHO OT CYOBEKTOB MEPCOHAIIBHBIX JIaHHBIX;

e BHECCHHS IIEPCOHAIBHBIX JAHHBIX B JKypHAJbl, PEECTPbl U
UH(POPMAIMOHHBIE CUCTEMBI U IOKyMEHTHI | UMHa3uH.

Cpoxu 00paboTKu

B teuenue cpoka peanuzanuu 06pa3oBaTeIbHON IPOrpaMMBbI

Cpoku xpaHeHus

B Teuenue CpOKa, YCTAaHOBJICHHOI'O HOMCHKHaTypOﬁ €I B
3aBUCMMOCTH OT TUIla JOKYMCHTA, B KOTOPOM COICpPKATCA
IEPCOHAIIBHBIC JaHHBIC

HOpHI[OK YHUUTOKCHUA

B cootBercTBUM C HOpHI{KOM YHUUTOXKCHUA U 00€e3IMYNBaHU
ICPCOHAJIBHBIX JaHHBIX I'mMHa3uu B 3aBUCUMOCTH OT THUIIA HOCUTEIS
ICPCOHAIbHBIX JaHHBIX

2. Ieab 00padoTKU: BHINOJHEHHSI (YHKIUHA M MOJTHOMOYMI padorojartensi B TPYAOBBIX
OTHOLICHMAX, B TOM YK CJIe 00SI3aHHOCTEH 10 OXpaHe Tpyaa

KaTeropHH JaHHBIX

HepCOHaJ'ILHLIe JaHHBIC CHGI_II/IaJ'IBHBIe
MNEPCOHAJILHLBIC
JaHHBIC

[Iepeuenb naHHBIX

damunms, ums, otyectBo; | CBeneHus o
e IIOJTI, COCTOSIHHH
TPaXKJIaHCTBO; 310pOBbSA

e JlaTa U MECTO POXKIACHUS;




e M300paKeHue
(pororpacus);

e MaCIOPTHBIC TAHHBIC;

e angpec perucTpanuu 10
MECTY )KHUTEIbCTBA;

e azpec (haKkTHIECKOTO
IPOKUBAHMUS;

e KOHTAKTHBIC JaHHbIC,

e WHAMBHIyaIbHBI HOMEp
HAJIOrOILIATEIIbIINKA,

* CTpPaxoBOM HOMED
WHIUBUIYTBHOTO
JUIEBOTO cyera
(CHUIIC);

e CBECJICHUS 00
00pa3zoBaHuH,
KBaTM(UKAIIH,
npohecCuoHATBHOU
ITOJATOTOBKE u
MTOBBIIICHUH
KBaTM(UKAIIHH;

e CEMCHHOE  IOJIOKSHHE,
HaJIu4ue JeTe,
POJICTBEHHBIC CBSI3H;

e CBEIICHHS O TPYAOBOM
NCSATCILHOCTH, B  TOM

qucle Hajau4uue
MOOIIPEHUH,
HarpaxJeHu u (Win)
JTUCIUTUIMHAPHBIX
B3BICKAHH;

e JJAaHHBIE O PETUCTPALUU
Opaka;

e CBEJICHUS O BOUHCKOM
yuere;

e CBEIEHUA 00
WHBAJIHUIHOCTH;

e CBelleHUS 00 yIep:KaHUU
AIMMEHTOB;

e CBEIEHUS O J0OXOJe C
IPEIBIITYIIETO MecTa
paboThI;

e UHBIE MepCcoHANbHbBIE
JTaHHbIE,
PEI0CTaBIIIEMbIE
paboTHHUKaMU B
COOTBETCTBUU c
TpeOOBaHUSIMU
TPYAOBOTO
3aKOHOJATEIhCTBA

Kareropuu cyObexToB

PaboTHuKY, KaHIUIATHl HA paboTy (COUCKATEINN)




CriocoOb1 00paboTKH

ABTomaTu3MpoBaHHas 00paboTKa U 6e3 CpeICTB aBTOMATH3AIUH, B
TOM YHCIIE:

e TIOJYyYCHHE MIEPCOHATBHBIX TAHHBIX B YCTHOM 1
NUCbMEHHOM (hopMe HENOCPEACTBEHHO OT CYOBEKTOB
HIePCOHAIILHBIX JIAHHBIX;

e BHECEHUS MEPCOHABHBIX JIAHHBIX B XKYPHAJIbI, PECCTPhI U
UH()OPMAIIMOHHBIC CUCTEMBI, U JOKyMEHTHI [ UMHa31K

Cpoku 00paboTku

B teuenune cpoka nenucTBUs TpyaOBOTO J0roBopa. g KaHAUIAaTOB —
B TEYEHUE CPOKA, HEOOXOAMMOTIO Ul PACCMOTPEHUSI KaHIUAATYPHI U
3aKJIIOYEHUS TPYAOBOIO JOrOBOPA

Cpoxku XpaHeHus

B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYpOii, €T B
3aBUCHUMOCTH OT THIa IOKyMEHTa, B KOTOPOM COJEpKaTCs
MepCOHaIbHbIE JAHHBIE, B TOM YUCIIE€ B COCTABE JIMYHBIX jed — 50 neT

[Topsnok yHUYTOKEHUS

B cooTBeTcTBHU C HOpr}IKOM YHUUTOKCHUA U 00e3IMYuBaHus
NEPCOHAJIBHBIX JaHHBIX I'mMmHa3mm B 3aBUCHMOCTH OT THITA HOCHUTEIIS
NEPCOHAJIBHBIX JaHHBIX

3. Heab 00padoTKU: peau3anus rpaxaaHCKO-IPaBOBbIX 10r0BOPOB, CTOPOHOIA,
BblFOI[OHpP[OﬁpeTaTeJIeM NJIH ITOJYYATEJIEM KOTOPBIX AABJIACTCH I'mmuaszus

Kareropuu ganubeix

[TepconasibHBIE TaHHBIE

[Tepeuenb gaHHBIX

o (amuusi, UMs, OTYECTBO;

e TACTIOPTHBIC JaHHBIC;

e ajpec peructpanuu 1 (W) (akTHIeCKOTO MPOKUBAHMS;

e KOHTAaKTHBIEC JAHHEIC;

e WHJWBHIYAIbHBII HOMEP HAJOTOILIATEIBIINKA;

e HOMEp PacueTHOTO CUETa;

e HOMep 0AHKOBCKOW KapThl,

e WHBIC TICPCOHAJIBHBIC JAHHBIC, IPEIOCTABIIIEMbIC (PU3NICCKUMHU
JHIIaMH, HEOOXOJWMBIC JIIsl 3aKIIOYCHUS M WCIOJTHECHUS
JIOTOBOPOB

Kareropuu cy0bekToB

KoHnTparenTsl, mapTHepbl, CTOPOHBI JOTOBOpa

Crioco6n1 00paboTKH

ABTOMaTI/ISI/IpOBaHHaﬂ o6pa60TKa u 0e3 CpCaACTB aBTOMATU3aluu, B

TOM 4HUCIIC:

e ITIOJIYUYCHHUC ICPCOHAJIBHBIX JAHHBIX B YCTHOﬁ U MHUCBMEHHOMU
(I)opMe HCIIOCPCACTBCHHO OT CY6’beKTOB MNEPCOHAJIbHBIX TAHHBIX]

e BHCCCHUA TICPCOHAIBHBIX JHOAaHHBIX B JXYpPHaJbl, PECCTPbl U
I/IH(bOpMaI_II/IOHHHC CHUCTCMbI U NOKYMCHTBI I'mmuaszuu

Cpoku 00paboTku

B Tedenue cpoka, HEOOXOMMOTO JIJIsl HCTIOJTHEHUS 3aKITFOUEHHOTO
JI0TOBOpa

Cpoxu xpaHeHus

B teueHue CpOKa, YCTaHOBJICHHOTO HOMCHKHaTypOﬁ JACI B
3aBUCHMOCTH OT TUIIAa IOKYMCHTA, B KOTOPOM COACPIKATCAH
INEPCOHAILHBIC TAHHBIC

HOpH,Z[OK YHUYTOKCHUA

B cooTtBeTCcTBHU C HOpﬂ,[[KOM YHUUTOKCHUA U 00e3TMUNBaAHUS
NEPCOHAJIBHBIX JAHHBIX I'uMHa3uK B 3aBUCUMOCTH OT THIIa HOCUTEIIS
NEPCOHAJIBHBIX JAHHBIX




4. Ilenb 00paboTku: odecnevyeHue 0€30MaACHOCTH

Kareropuu ganubix [TepconasibHbIE TaHHBIE

Ilepedyens naHHBIX e (hamwmus, IMsI, OTYECTBO;

MMacCIIOPTHBIC JaHHBIC,

e aJpec perucTpauuu u (W) pakTHuecKoro NpoKUBaHUS;
e KOHTAKTHBIC NJaHHBIC

Kareropuu cyObeKkTOB [Toceturenu ['mMHazuu
Crnioco0b1 06paboTKH ABTomaTu3upoBaHHas 00paboTKa U 6€3 CpeicTB aBTOMAaTH3aL1H, B
TOM YHUCIIE:

e TIOJYYEHHUE MEPCOHAIBHBIX TAHHBIX B YCTHOM M MHCHbMEHHOU
(hopme HEMOCPEACTBEHHO OT CYOBEKTOB NEPCOHATILHBIX JaHHBIX;

e BHECEHHUs IIEPCOHAJBHBIX JIAHHBIX B JKYpPHaJbl, PEECTPbl H
MH(POPMAITMOHHBIE CUCTEMBI, U TIOKyMEHTHI | MHa3un

Cpoxu 06paboTKu B Teuyenue neproia HAXOXKJAEHUS MOCETUTENS HA TEPPUTOPUH
T'umuazun
Cpoku xpaHeHus B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH, 1€ B

3aBHCUMOCTH OT THUIIa IOKYMEHTA, B KOTOPOM COJIEPIKATCS
MEepCOHANIbHBIE TAHHBIE, B TOM YHUCJie MUHUMYM 30 qHEH B
OTHOIIIEHUH 3aMKCe KaMep BUICOHAOII0ICHUS

[Topsinox ynuuroxenus: | B coorBerctBuu ¢ [lopsiakom yHHUTOXKEHHS U 00€3TUUMBAHUS
MEepPCOHAIBHBIX JaHHBIX | MMHA3UM B 3aBUCUMOCTH OT THIIa HOCUTENS
MepPCOHATBHBIX JaHHBIX

4. YcaoBusi 00padoTKH NEePCOHATBHBIX TaAHHBIX

4.1. TwmHa3usg OCyIIECTBIsET CcOOp, 3amuch, CHUCTEMATH3AINIO, HAKOIUJICHHE,
XpaHeHue, yrouneHue (0OHOBIIEHHE, H3MEHEHNUE), N3BJICUECHUE, UCTIONIB30BaHUE, ITepeaady
(pactipocTpaneHue, MpeaocTaBleHue, TOCTYI), 00e3TMUrBaHne, OJTOKUPOBaHUE, ylaJIeHUE
U YHHUYTO)KCHHE TEPCOHANBHBIX JIaHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM O
MEPCOHATBHBIX JJAHHBIX U JIOKAIbHBIMA HOPMATUBHBIMH akTamMu [ MMHa3uu.

4.2. Bce nmepcoHanbHbIC TaHHBIE | MMHA3Ms MOMy4YaeT OT CyObEKTa MEePCOHAIBHBIX
JIAaHHBIX, a B CITy4YasX, KOrja CyObeKT MePCOHANBHBIX JAaHHBIX HECOBEPIICHHOJICTHUH, — OT
€ro poAuTeNeil (3aKOHHBIX PEACTABUTEIICH ).

4.3. IMonyyenne o oOpabOTKy MEPCOHANBHBIX MAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MIEPCOHATBHBIX TAHHBIX IS PacpoCTpaHeHus, [ IMHA3Us OCYIIECTBISAET C COOIIOIEHUEM
3alpeTOB U YCIOBUM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. T'mmHa3usa 00pabaThIBaeT MEPCOHAIBHBIC JaHHBIC:

. 0e3 UCIOJIb30BaHMS CPEJICTB AaBTOMATH3AIIHNH;

. C WCHOJIb30BAaHHEM  CpPEJICTB aBTOMATH3allMM B  MpOrpaMmax H
WH()OPMAITMOHHBIX CHCTEMAaX:

4.5. XpaHeHHE TIepCOHAIBHBIX TAHHBIX:

4.5.1. 'uMHa3usi XpaHUT MEPCOHANIbHbIC JaHHbIE B TEYEHUE CPOKa, HEOOXOJIUMOrO
JUISL TOCTHKEHUs 1iesieil ux oOpaOOTKH, a JOKYMEHTBI, COJAEpKalllhe MNepPCOHAIbHBIC



JaHHbIE, — B TEUEHHUE CPOKA XPAaHEHUS JOKYMEHTOB, IPEAYCMOTPEHHOIO HOMEHKJIATYpOU
JIeJ1, C yY€TOM apXUBHBIX CPOKOB XpaHEHUS.

4.5.2. llepcoHanbHble AaHHbIEC, 3a(UKCUPOBAHHBIE HA OYMa)XHbIX HOCHUTENSAX,
XpaHATCA B 3alMpaeMbIX mKadax aud0 B 3aMPAEMbIX MOMEIIEHUAX, JOCTYN K KOTOPBIM
OrpaHUYEH.

4.5.3. IlepconaibHble HAaHHbIE, OOpa0aTHIBAEMBIE C MCIOIB30BAHUEM CPEACTB
aBTOMATH3alliM, XpaHATCA B TAaKOM TMOPSJKE M Ha YCJIOBHSX, 4YTOOBI HCKIIOUUTH
HENPABOMEPHBIM WM  CIIyYallHbIM JOCTYIl K HHUM, YHHUYTOXXEHHE, W3MEHEHUE,
OJIOKUpOBaHUE, KONHPOBAHMUE, NPEJOCTABICHHE, pPACIPOCTPAHEHHE IEPCOHAIBHBIX
JAHHBIX, a TAK)KE UHbIE HEMTPABOMEPHbIE ACHCTBUS B OTHOLLIEHUU NEPCOHATIBHBIX JaHHBIX.

4.6. Jluna, oTBETCTBEHHbIE 3a 0OpaOOTKY MEpCOHAIbHBIX AaHHBIX B | MMHa3uWy,
IPEKpaIlatoT UX 00pabaThIBATh B CIEAYIOUIUX CIIydasX:

. JOCTUTHYTHI 1IeNd 00pabOTKM EPCOHANBHBIX JaHHBIX;

. MCTEK CPOK JICHCTBUS coriacust Ha 00pabOTKy MepCOHaIbHBIX TaHHBIX;
. OTO3BaHO corjiacue Ha 00pabOTKy MEPCOHANIbHBIX IAHHBIX;

. 00paboTKa MepCcoOHANbHBIX TAHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcoOHaNbHBIX TaHHBIX:
4.7.1. 'mmuazus obecnieynBaeT KOHPUICHIIMAIBHOCTD MIEPCOHANIBHBIX JaHHBIX.
4.7.2. TumHa3usl mepeaeT NEePCOHAIBHBIC JAaHHBIE TPETHUM JIUIIAM B CIICIYIOIIUX

CIIyqasix:
. CyOBEKT NMepCOHANIbHBIX IAHHBIX JIaJl COTJIache Ha Mepeaady CBOMX JaHHBIX;
. nepenatb JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TpeOOBaHUAMHU

3aKOHOJIATENIbCTBA B PAMKAX YCTAHOBJICHHOM MPOIEAYPHI.
4.7.3. TuMHa3usi HE OCYIIECTBIISIET TPAHCTPAHUUYHYIO IepeAady NepCOHATbHBIX
JTaHHBIX.

5. AKTyanu3aunusi, MCIpaBiieHHe, yAajleHHue U YHHUYTOKeHHE MePCOHATBHBIX
JAHHBIX, OTBETHI HA 3aNMPOCHI CYObEKTOB NMEPCOHAIBHBIX JAHHBIX

5.1. B ciydae npegoctaBieHus CyObEKTOM MEPCOHAIBHBIX JTAHHBIX, €r0 3aKOHHBIM
npeacraButeneM (AKTOB O HEMOJIHBIX, YCTApPEBIIUX, HEAOCTOBEPHBIX WU HE3aKOHHO
MOJIYYCHHBIX TTEPCOHANIBHBIX JaHHBIX [ MMHA3Us aKTyaJu3upyeT, UCIIPABISET, OJIOKUPYET,
yaanseT WM YHHYTOXKAET UX M YBEAOMIISIET O CBOMX JIEUCTBHUIX CyOBEKTa EPCOHATBHBIX
JAHHBIX.

5.2. [lpu noctrxeHnu 1eneit 00pabOTKU MEPCOHANBHBIX JaHHBIX, 4 TAKXKE B CITy4ae
OT3bIBa CYOBEKTOM IME€PCOHANBHBIX JaHHBIX COIVIacHs Ha O0pabOTKy MepCOHATBHBIX
JAHHBIX TIEPCOHAIbHBIE JIaHHBIC MOAJIEKAT YHUUYTOKEHHIO, €CJIM NHOE HE MPEyCMOTPEHO
JIOTOBOPOM, CTOPOHOM, TMOJy4daTeslieM (BBITOJOMPHOOpeTaTeNieM) MO0 KOTOPOMY SIBIISIETCS
CyOBEKT MEePCOHATBHBIX TAHHBIX.

5.3. YHUYTOXEHHUE JOKYMEHTOB (HOCUTENEH), COepKALUX IEPCOHAIbHBIC IaHHbIE,
MPOU3BOJUTCS B COOTBETCTBUM ¢ [lopsiakoM yHUYTOXEHUS U 00€3TMYMBAHMS
MEepPCOHANBHBIX JaHHBIX ['MMHa3uM B 3aBUCUMOCTU OT THUIMA HOCHUTENS IMEPCOHAIBHBIX
JAHHBIX, B TOM YHWCIIE MYTEeM HU3MEJbYEHUs LIpe/epe, CTUPAHUS U (POpMATHUPOBAHUS
AIEKTPOHHOTO HOCUTEISI.



5.7. Tlo 3ampocy cyObeKTa TEPCOHAIBHBIX JAHHBIX WJIM €ro 3aKOHHOIO
npeacTaButenss ['MMHa3usg coobmiaetT emy uHbopmanui o0 00paboTke MepCOHATbHBIX
JaHHBIX CyOBEKTA B CPOKU U B MOPAJIKE, YCTAHOBICHHOM 3aKOHOM.
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