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1. O01ue MoJI0KeHU

1.1. Hacrosimas monuTtika o6paboTku nepcoHanbHbIX AaHHBIX MBOY «'mmHuazus Ne 4» r. I'po3nHoro
(manee — Ilomutuka) ompenenseT uenu OOpaOOTKM MEPCOHAIBHBIX JAaHHBIX, KAaTErOPUU M IEPEUCHb
00pabaThIBACMbIX TEPCOHANBHBIX JAaHHBIX, KaTErOPUH CYOBEKTOB, MEPCOHAIBHBIC JaHHBIC KOTOPBIX
00pabaThIBAIOTCS, CIIOCOOBI, CPOKU UX 0OpPaOOTKU U XpaHEHHS, MOPSIOK YHHUYTOKCHUS TIEPCOHATBHBIX
JaHHBIX TP JOCTH)KCHUH IIeed MX 0OpabOTKM WIIM NMPHU HACTYIUICHUM WHBIX 3aKOHHBIX OCHOBAaHUI B
MBOY «I'umnazust Ne 4» r. I'po3noro (manee — Ilkosa).

1.2. JlokanpbHBle HOPMATHUBHBIE aKThl W WHBIC JOKYMEHTHI, pEriaMeHTHPYIOIMUE 00padoTKy
nepcoHaNbHBIX TaHHBIX B LlIkoie, pazpabaTbiBatoTCs ¢ yueToM nojioxkeHuit [lomutuku.

1.3. [eiictBue [TonuTtukm pacmpocTpaHseTcsl Ha epcoHabHBIE TaHHbIe, KoTophle LlIkona oOpabaTriBaeT
C MCIIOJIb30BaHUEM U 03 MCIIOIb30BaHUS CPEJICTB aBTOMATH3AIINH.

1.4. B Tlonutuke UCIONIBb3YIOTCS CIENYIOIINE TOHSATHS:

e TICPCOHAJIBHBIC JAHHBIC — nmro0as I/IH(i)OpMaHI/Iﬂ, OTHOCAIIAACA MpsAMO HWJIM KOCBCHHO K
OTIpe/ICIICHHOMY HJIH OTIpeAeasieMoMy GHU3NUIeCKOMY JIHIY (CYOBEKTY MePCOHATBHBIX TAHHBIX);

e TICPCOHAJIBHBLIC JAaHHBIC, Pa3pCIICHHBLIC CY6T)GKTOM MEPCOHATBbHBIX JTAHHBIX JJISA
pacnpoCTpaHCHUsA, — IIEPCOHAJIBHBIC JAaHHBIC, JOCTYII HCOTPAaHUYCHHOTO Kpyra JIMl K KOTOPbIM
MPEIOCTaBICH CYOBEKTOM TIEPCOHANBHBIX JIAaHHBIX ITyT€M Jla4d corjlachs Ha oO0paboTKy
MEPCOHANBHBIX  JAaHHBIX, pa3pEUICHHbIX CYOBEKTOM  TEPCOHANBHBIX  JAaHHBIX  JUIS
pacmpocTpaHeHHsl B MOpsaKe, npeaycMoTpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-®3 (nance — 3akoH);

e OIepaTop MepcoHaTbHBIX JaHHbIX (omeparop) — IlIkona — ropuarYecKoe JIUI0, CAMOCTOSATEIHHO
WIA COBMECTHO C IPYIMMH JIUIIAMH OpraHu3yiolnee W (WIH) OCYIIECTBISONEe 00paboTKy
MEPCOHANBHBIX JIAHHBIX, OMpPEICISIONIee eI OO0paOdOTKU IMEepPCOHATBHBIX JAaHHBIX, COCTaB
MEPCOHANIBHBIX JAaHHBIX, MOUIeKANIMX 00paboTKe, ACHCTBHs (Omepaiuu), COBEpIIacMbIC C
MEePCOHALHBIMU JIAHHBIMH;

e 00paboTKa MEPCOHAIBHBIX JaHHBIX — JeiicTBUe (Omeparys) WM COBOKYITHOCTb JCHCTBUI
(omeparuiit) ¢ MEepCOHANBLHBIMKE JaHHBIMH C HCIIOJB30BaHHEM M 0€3 HMCIOJb30BaHUS CPEJICTB
aBTOMATH3allMH, BKITIOYast cOOp, 3aKCh, CUCTEMATH3AIINIO, HAKOTICHHE, XPaHCHUE, YTOUHCHHE
(oOHOBIICHHE, W3MEHEHHE), W3BICUCHHE, WCIOIb30BaHKUE, TMepeaady (pacmpocTpaHeHue,
[pe0CTaBJIeHHUE, H0CTYM), 00e3InInBaHKe, OJIOKUPOBAHHUE, YAaICHUE, YHUUTOKCHHUE,

e aBTOMATHU3HMPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pPa0OTKa MEPCOHATBHBIX JaHHBIX
C TIOMOIIBIO CPEJICTB BBIYMCIUTEIHLHON TEXHUKH;

e DpPacClpoCTpaHCHUC IICPCOHAJIBHBIX AOAHHBIX — HeﬁCTBHﬂ, HaIIpaBJICHHBIC Ha PaCKpPbITHC
IEPCOHATILHBIX JAHHBIX HCONPEACICHHOMY KPYTY JIHII,
e IIPCHOCTABJICHHUEC IICPCOHAJIBHBIX HOAHHBIX — JIencTBU, HAIlIpaBJICHHBIC Ha PACKPbLITHUC

MEPCOHANBHBIX JAHHBIX ONPEICICHHOMY JIMILY WU ONPEIEICHHOMY KpYTY JIMII;

e ONOKMpPOBaHHE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padOTKH MePCOHATBHBIX
JTaHHBIX (32 HCKIIOYEHHEM CaydaeB, eciad o00paboTka HeoOXomuma Ui YTOYHCHHUS
MEPCOHABHBIX JTAHHBIX);

e VYHHMYTOXEHUE TEPCOHAIBHBIX JAaHHBIX — JEHUCTBHS, B pE3YyIbTaTe€ KOTOPHIX CTAaHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTH COJICP)KAaHHE TIEPCOHAIBHBIX JAaHHBIX B HH(POPMAIIMOHHON
CHCTEME TMEPCOHAJBHBIX JIaHHBIX M (MJIM) B pe3yibTaTe KOTOPBIX YHHUTOXKAKOTCS
MaTepHuaabHbIe HOCUTENHU MEPCOHATBHBIX JaHHBIX;
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e 00€31MYMBaHME TEPCOHAIBHBIX JaHHBIX — JEHCTBHUS, B pe3yJlbTaTe KOTOPHIX CTAaHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HCIIOJIb30BaHMS  JIOMOJHHUTENbHOM  WMHGPOpPMAMK  ONpPEICTUThH
IIPUHAIIEKHOCTD IIEPCOHAIIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHAJIbHBIX JaHHbIX;

e uH(OPMAIIMOHHAs CHCTEMa MEPCOHAIBHBIX AAHHBIX — COBOKYIMHOCTH COJEp)KalIUXCs B 0azax
JAHHBIX TIEPCOHAJBHBIX JAHHBIX M OOECIEeYMBAIOIIUX HX 00paboTKy HH(OPMAITMOHHBIX
TEXHOJIOTMHI ¥ TEXHUYECKUX CPEJICTB;

e TpAaHCTpaHWYHas Iepelada INEePCOHANBHBIX JAHHBIX — IIepelada IEPCOHAIbHBIX JAaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOIO TOCYJApCTBa OpraHy BJIACTH HMHOCTPAHHOIO TIOCYIapCTBa,
WHOCTPaHHOMY (PU3HUYECKOMY JIMILY HJIM HHOCTPAHHOMY IOPUAMYECKOMY JIUILY.

1.5. [lIxona kak onepaTop NEPCOHAIbHBIX JaHHBIX 00s3aHa!

1.5.1. Cobnropath KOHPHUAECHUMATBHOCTh MNEPCOHANBHBIX JaHHBIX, @ MMEHHO HE pPacIpoCTPaHATh
NepCcOHalbHbIE JTaHHBbIE U HE MepeAaBaThb MX TPETbUM JMIaM Oe3 coryacus cyObeKTa MepCOHATbHBIX
JAHHBIX WU €T0 3aKOHHOTO IPEACTaBUTEN, €CIIM HHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecrieunTh CyOBEKTaM TMEPCOHAIBHBIX IAHHBIX, X 3aKOHHBIM MPEACTABUTENSIM BO3MOXKHOCTH
03HAaKOMJIEHHUS C JOKYMEHTaMH U MaTepHajlaMu, COJepKalluMU UX MepCOHaIbHbIE JaHHbIE, €CITH UHOE He
IIPESYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3bpsacHAaTh CY6'BGKTaM NEPCOHAIIBHBIX AAHHBIX, WX 3aKOHHBIM IPCACTABUTCIIAIM HOPUANYCCKUC
MOCIEACTBUA OTKa3a NPEAOCTABUTh IEPCOHATIBHBIC TaHHBIC.

1.5.4. brokupoBaTh WM YIAJIATh HEMPABOMEPHO oOpabaThiBaeMble, HETOUHBIE TIEPCOHAIBHBIC JTaHHBIC
160 o0ecreynTh UX OJIOKUPOBAHKE WIIH yIaJICHHUE.

1.5.5. IIpekpatuth 00paOOTKY M YHHUTOKUTH WIIA 00E3TMYUTH MEPCOHAIBHBIC TaHHBIC JINOO 00eCIIeunTh
npeKpaiieHue 00padoTKU ¥ YHHUYTOKECHHE WM 00e3TMYMBAHHE MTEPCOHATBHBIX JAHHBIX TPU JOCTHKCHHH
1e7u uX 00pabOTKH.

1.5.6. IIpekpatuth 00paOOTKYy NEPCOHAIBHBIX JTAHHBIX HJIM OOCCIEUYHUTh IpEKpalleHhue 00paboTKH
MIEPCOHATILHBIX JAHHBIX B CIIy4ae OT3bIBa CyOBEKTOM NEPCOHATBHBIX JaHHBIX COTJIACHS Ha 00pabOTKy ero
NEPCOHANBHBIX  JIAHHBIX, €CJIIM HWHOE HE TPEAYCMOTPEHO JIOTOBOPOM, CTOPOHOH KOTOPOTO,
BBITOIOTIPUOOpETATEIEM HIIH MTOPYIHUTEIEM MO0 KOTOPOMY SIBIISIETCS CyOBEKT MEPCOHAIBHBIX IaHHBIX, UIIH
WHBIM coruianeHueM Mexy 11Ikonoit 1 cyObeKTOM MepCOHABHBIX TAaHHBIX.

1.5.7. IlpuauMarth Mepbl, HEOOXOAMMBIC M JAOCTATOYHBIC JJIsI 00CCIICUCHUS BBITIOJHEHUS O0S3aHHOCTCH,
MPEeyCMOTPEHHBIX 3aKOHOM U MPUHSITHIMU B COOTBETCTBHH C HUM HOPMATHBHBIMU IIPABOBBIMU aKTaMH.

1.6. llIkona BpaBe:

1.6.1. CamocTosTeIbHO ONpeACIIATE COCTAaB U IICPCUCHbL MCD, HeO6XO)II/IM]':>IX n J0CTAaTOYHBIX IOJIA
o0ecreueHNs BBINOJTHEHUS 065{33HHOCTCI7I, MpeaAyCMOTPCHHBIX 3aKkoHOM U MPUHATBIMHA B COOTBCTCTBHUU C
HUM HOPMATHUBHBIMU IIPABOBBIMH dKTaAMH, CCJIM HHOC HC IMPCAYCMOTPCHO 3aKOHOAATCILCTBOM O
NEPCOHAJIbHBIX JaHHBIX.

1.6.2. HMcnoas3oBaTh INEPCOHAJIbHBIC HNAHHBIC CY6T>CKTOB MEPCOHATIBHBIX JaHHBIX 0e3 MX corjacus B
ClIydadax, nMpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.



1.6.3. IlpenocraBnaTh MepCOHAIBHBIE IAHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETbUM JIMIAM B
Clly4asix, IPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyuntb 00pabOTKy MEPCOHANBHBIX AAHHBIX JAPYTOMY JIUILY C COTJIAcUsl CyObeKTa MepPCOHATBHBIX
JaHHBIX, €CIIM MHOE HE MPEAYCMOTPEHO (elepaabHbIM 3aKOHOM, HAa OCHOBAaHUU 3aKII0OYAEMOI0O C 3TUM
aunoM aorosopa. JIuio, ocymecTsisonee 00paboTKy NEepCOHANBHBIX JaHHBIX MO nopydeHuto LIkossl,
00s13aHO COONMIOATh TPUHIMIBI W TpaBwia 0OpabOTKH MEPCOHAIBHBIX NAHHBIX, MPETYCMOTPEHHBIE
3akoHOM, COOMIOaTh KOH(HUACHIINATBFHOCTh MEPCOHATIBHBIX JaHHBIX, IPHHAMATh HEOOXOIUMBIE MEPHI,
HaIpaBJICHHbIE Ha 00€CII€YEHNE BHIIIOJHEHHS 00513aHHOCTEN, IPETYCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEpPUICHHOJIETHHE YYallHecs, POAMUTENNM HECOBEPIICHHOJETHUX YJYaIlUXCs, HHBIE
CYOBEKTBI MIEPCOHATBHBIX TAHHBIX (J1asiee - CyObEKThI MEPCOHANBHBIX JaHHBIX) 00S3aHbI:

1.7.1. B cnyyasx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IHpenocraBisaTh lllkosne pocToBepHbIE
NepCOHaIbHbIE JAHHBIE.

1.7.2. Tlpu W3MEHEHWHM NEPCOHANBHBIX JAaHHBIX, OOHAPY)KEHWH OIMMOOK WM HETOYHOCTEH B HHX
He3aMeIMTeNbHO coolmmare 00 atoM [lkoute.

1.8. CyOBeKTHI IepCOHANBHBIX JIaHHBIX BIIPaBE:

1.8.1. Tlomy4yats nH(pOpPMAIHIO, KaCAIONIYIOCS 00padOTKH CBOMX MEPCOHANBHBIX JaHHBIX, KPOME CITy4aeB,
KOI'/Ia TaKOM JTOCTYN OorpaHuyeH ¢eepalbHbIMU 3aKOHAMHU.

1.8.2. Tpe6orats ot I1Ik0BI YTOUHHUTH NEPCOHAIBHBIC TaHHBIC, OJOKUPOBATh WX WU YHUYTOXKUTh, €CIIU
MIEPCOHATILHBIC JTAaHHBIC SIBIISIOTCS HEMOJHBIMH, yCTAapEBUIMMH, HETOUYHBIMU, HE3aKOHHO TOJYYEHHBIMU
WJTU HE SBIIIOTCS HEOOXOUMBIMHU TSI 3asIBJICHHOMN 11e7Ti 00paboTKH.

1.8.3. JlonmosHWUTh TmTeEpCcOHAIBHBIC JJaHHBIC OIEHOYHOTO XapakTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. OGxanoBath aeiicTBus wim Oe3aeiictBue I1Ikoapl B yIOJTHOMOYEHHOM OpraHe Mo 3allluTe IpaB
CyOBEKTOB IIEPCOHANIBHBIX JAHHBIX WIH B CYI€OHOM MOPSIKE.

2. IIpaBoBble OCHOBaHHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. HpaBOBLIMI/I OCHOBAaHUAIMUN 06pa6OTKI/I MNEPCOHAJIBHBIX JIAHHBIX B IlIxone sBaArOTCS YCTaB "
HOPMATHBHBIC IIPABOBBLIC AKTbI, AJIA HCIIOJIHCHUA KOTOPBIX MU B COOTBCTCTBHU C KOTOPBIMU IIIxona
OCYIICCTBJIACT o6pa60TI<y IEPCOHAIBHBIX JAaHHBIX, B TOM YHCIE.

e TpynoBoil kolekc, WHBIE HOPMATHUBHBIE MPABOBBIE AaKThl, COJEPKAIME€ HOPMBI TPYIOBOTO
npaBa,

e bBIo/uKeTHBIN KOJCKC,

e Hanorossiii KOJEKC;

o ['paxxnaHckuii KOACKC,

¢ CeMeNHBIN KOJIEKC,

o ®enepanpHblii 3ak0oH 0T 29.12.2012 No 273-03 «O06 obpazoBanuu B Poccuiickoit @enepannun» u
MPUHSATHIE B COOTBETCTBUHM C HUM HOPMAaTHUBHBIE MIPABOBBIC AKTHI,

e CoOlLMaTbHOE, IEHCHOHHOE U CTPAaXxOBOE 3aKOHOIaTeNbCcTBO Poccuiickoii deneparui;,
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e 3aKOHOJATENBCTBO B cdepe OC30MACHOCTH, B TOM

3allMIICHHOCTH.

YUCcI€  aHTUTEPPOPUCTUUECKOU

2.2. IIpaBOBBIMH OCHOBaHUSIMH 00paOOTKU MEPCOHANBHBIX MaHHbIX B [1IKoJe Takke SBISIOTCS I0TOBOPHI
¢ (usnmyeckumu JMIAMH, 3asBICHUS (COryacusi, JOBEPEHHOCTH) YYallMXCS W pOIUTE]ed (3aKOHHBIX
MPECTaBUTEIICH) HECOBEPIICHHOJICTHUX YYaIUXCsl, COTJIacUsl Ha 00pabOTKY MMEPCOHATBHBIX TaHHBIX.

3. Heau o0padoTKU MEPCOHATBHBIX JAHHBIX, HX KATErOpUH W TMepevyeHb, KaTeropuu Cy0ObheKTOB,
NMepcoHAIbHbIE JaHHbIE KOTOPBIX 00padaThIBAIOTCH, CNOCOObI, CPOKU UX OOPa0OTKH M XPAHEHHUS,
NMOPSAI0K YHUYTOKEHUS MEPCOHATbHBIX TaHHBIX

1. Hear o06padoTKM:
NporpaMMaM HAa4aJIbHOr0 001Iero,

JAOMOJIHUTEIbHBIM 00111e00pa3oBaTeIbHBIM MPOrpaMMamM

opranmsanusi 06p330BaTeJ'lLHO]71 ACATECJIbHOCTH 11O Oﬁpa3OBaTe.]'ll)Hl)lM
OCHOBHOI'O0 O00ILEro M cpeaHero 0011ero 06p330BaHI/lﬂ,

Kareropun
JAHHBIX

[TepconasibHBIE TAHHBIE

CrenuaibHblie
JIAHHBIE

[Iepeuenn
JaHHBIX

e (hamMuus, UMsl, OTYECTRBO;

e TIOJI,

e TPaXIAHCTBO;

e JIaTa U MECTO POXKJICHHUS,

e u3oOpaxenue (pororpadus, BUICO);

e [aCIOPTHHIC JTaHHBIE;

e aJpec PEruCTPAIlUH 110 MECTY JKHTEIbCTBA,

e anpec paKTHYECKOTO MPOKUBAHUS;

e KOHTAKTHBIE JJAHHEIE,

e HMHIWBHUIyaJIbHBIH HOMED
HAaJIOTOIIATEIbIINKA,

e CTPaxOBOM HOMEP HHIUBHIYAIHHOIO
muneBoro cuera (CHUJIC);

e CBCACHUA 00 YCII€EBACMOCTHU 06yqa101ueroc>1 u

Jpyrue cBeJeHusl, 00pa3yromrecs B
Ipolecce peanusaiui 00pa3oBaTeIbHON
IPOrpaMMBl;

e HHBIC IEPCOHANIbHBIC TaHHBIE,
peoCTaBIIgeMble PU3NIECKUMU JINLIAMH,
HEOOXOUMBIE IS 3aKII0UEHUS U

HCITIOJIHCHHA JOT'OBOPOB, UCIIOJIHCHUS HOPM

3aKOHOJATENHCTBA B cepe 00pazoBaHus

CBeneHus 0 COCTOSIHUU
3I0POBBS

Kareropun
CyOBEKTOB

OOyyaroruecs, X POAUTENH (3aKOHHBIE TPEICTABUTEH)

CriocoOsr
00paboTKu

ABTOMaTI/I3I/IpOBaHHaH 06pa60TKa u 0e3 CpE€ACTB aBTOMATHU3allMH, B TOM YUCJIEC.

e TIOJIYYCHUC ICPCOHAJIbHBIX JaHHBIX B YCTHOﬁ 1 NHChbMEHHOM cbopMe
HETIOCPCACTBCHHO OT Cy'6’beKTOB NEPCOHAIBHBIX JAHHBIX,
e BHCCCHUS IICPCOHAJIBHBIX JAHHBIX B )KYPHAJIbI, pCCCTPLI U I/IH(I)OpMaI_II/IOHHBIe




CUCTEMBI U TOKYMEHTHI I1IKOJIBI.

Cpoxu B teuenwne cpoka peanmszaiuy 00pa3oBaTEIbHON IPOTPAMMBI

00paboTku

Cpoku B teuenwue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOH €T B 3aBUCUMOCTH OT THITA
XpaHCHHA AOKYMCHTA, B KOTOPOM COACPKATCS NNCPCOHAIIBHBIC JaHHBIC

HOp?I[[OK B cootBeTcTBHH C HOpHI[KOM YHUUTOKCHHUA U 00e3InYnBaHus MEPCOHATBbHBIX JaHHBIX
YHHUYTOXKCHUA IIIx0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEII MNEPCOHAIBHBIX JaHHBIX

2. ey 00padoTKU: BoINOTHEeHHs PYHKIUIA U MOJHOMOYHIA padoToaaTessi B TPYAOBbBIX

OTHOIIIEHUSX, B TOM YHCJIe 00SI3aHHOCTEl 10 oOXpaHe TpyAa

Kareropun [IepconanbHble TaHHBIE Crneuunansusle | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIbHBIC
JTAaHHBIE JTAaHHBIE
[Tepeuenb (hamMuus, UMsl, OTYECTRBO; CaeneHud o N3obpaxenue Ha
JTAHHBIX o, COCTOSIHUM ¢doTO U BUAEO3AINUCH,
TPaKJIaHCTBO; 310POBBS ITOJTY4EHHBIX C KaMep

JaTa ¥ MECTO POXKIICHWS,
nzobpaxenue (portorpadus);
MaCIOPTHBIC JIAHHBIC,

aJIpec pEerucTpaIyu o MecTy
JKATENILCTBA,

ajpec GaKTUIECKOTO MPOKUBAHUS;
KOHTAKTHBIE TaHHEIE,
WHIUBUIYATBHBIH HOMEP
HaJIOTOTUIATENBIIHKA,

CTPaxoOBOW HOMEP WHIUBHIYaIbHOTO
muneBoro cuera (CHUJIC);
cBelieHus 00 oOpa3oBaHuUH,
KBATM(UKALUH, TPOHECCUOHATHHON
ITOJITOTOBKE M MOBBIIIEHHU

KBTI (UKALINH;

ceMeHoe IOI0KEHHE, HATHYue
JICTEH, POJICTBEHHBIC CBSI3H;
CBEJICHUS O TPYJOBOU JICATEIILHOCTH,
B TOM YHCJIC HAJIMYUE TOOIIPEHUH,
HarpaxJaeHui u (Um)
JUCIMIUIMHAPHBIX B3bICKAHHIA;
JIAHHBIC O PETUCTpaIiK Opaka,
CBEJICHHSI O BOMHCKOM YUeTe,
CBeJICHUS 00 HHBAIMIHOCTH,
CBeZIeHHsI 00 yAep KaHUH alTUMEHTOB,;
CBEIICHUSI O JOXO/IE C MPEAbLAYIIETO
MecTa paboThI;

WHBIC TIEPCOHAIBHBIC TAHHBIE,
MpeaocTaBisieMble pa0OTHUKAMU B
COOTBETCTBUU C TPEOOBAHUSIMU

HaOJIOIEHUA
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TPYAOBOI'0 3aKOHOJATCIILCTBA

Kareropuu PaboTHUKH, KaHIUIAThl HA paboTy (COMCKaTeN)
CyOBEKTOB
Crnioco0sr ABTomaTH3upoBaHHas 00paboTKa U 6€3 cpeACTB aBTOMATU3aLMK, B TOM YHCJIE!
00paboTKn
e TIOJIy4EHHE NEPCOHATBHBIX JAHHBIX B YCTHON M MUCBMEHHOH (popme
HEINOCPEACTBEHHO OT CyObEKTOB IEPCOHAIIBHBIX JAAHHBIX;
e BHECEHUS MEPCOHAIBHBIX TAHHBIX B )KYpHAJIBI, PEECTPbl 1 HH(POPMAIIMOHHEIE
CUCTEMBI U TOKYMEHTHI 11IKOJIBI
Cpoku B teuenune cpoka neicTBUsA TPyIOBOTO JO0TOBOpA. Il KAaHAUAATOB — B TEYEHUE CPOKA,
00paboTKu HEO00XOMMOTO IS PACCMOTPEHUS KaHIUIATYPhl U 3aKIIFOUEHHUS TPYIOBOTO JIOTOBOpa
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATypO# A€ B 3aBUCUMOCTH OT THIIa
XpaHEeHUs JOKYMEHTA, B KOTOPOM COJIEP>KaTCsl EPCOHANbHbIE IaHHBIE, B TOM YHCIIE B COCTABE
nMUYHBIX aea — 50 jger
[opsinok B cootBerctBuu ¢ [lopsiaxoM yHUYTOKEHUS ¥ 00€3TMUNBAHUS TEPCOHATBHBIX JAHHBIX
yHnuTOXKeHHs | LIIKOTBI B 3aBUCHMOCTH OT THITa HOCUTEIS TIEPCOHATBHBIX TAHHBIX

3. Hesib 00padoTKU: peaau3anus rpaxiaHCKo-NPaBOBBIX I0TOBOPOB, CTOPOHOIA,
BbITO10NIPHOOpeTAaTE/IEM MJIM NoJIydaTeaeM KOTOpbIX siBJsercs [lkona

Kareropuu [TepconasibHBIE TaHHBIE
TaHHBIX
[epeuenn e (pamumnms, UMs1, OTUECTBO;
TaHHBIX e T[IaCIOPTHHIC TAHHEIC;
e ajpec peructpanuu U (W) GakTHIECKOTo MPOKUBAHUS;
e KOHTAaKTHbBIC IaHHBIE,;
e HHJWBHIyaJbHBI HOMEP HAJIOTOIJIATEIIbIINKA,
e HOMEp PacyeTHOTO CYETa,
e HOMep OaHKOBCKOW KapThI,
e HHBIC IEPCOHATILHBIC IAHHBIE, TPEIOCTABISIEMbIC (PU3NICCKUMU JTHIIAMH,
HEOOXO0IMMBIC JIJIS 3aKTFOUCHHSI M UCTIOJTHEHUS IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPBHI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOsl ABTOMaTu3upoBaHHast 00pabOTKa U 0€3 CPeJCTB aBTOMATU3AINH, B TOM YHUCIIC:
00paboTKu
e T[IOJIyYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCBMEHHOM (popme
HETIOCPENICTBEHHO OT CYOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECCHUS MEPCOHAIBHBIX TAHHBIX B )KYPHAJIbI, PEECTPbI K HHPOPMAIIMOHHBIC
CHCTEMBI U JJOKyMeHThI 11IKoITbI
Cpoku B Tedenue cpoka, HEOOXOIMMOTO JJIs1 HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA
00paboTku




Cpoxku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU A€l B 3aBUCUMOCTH OT THUIA
XpaHEHUS JIOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHAIBHBIC JIAHHBIE

HOpHZ[OK B cooTBeTcTBHU C HOpHI[KOM YHUYTOKCHHUA U 00e3IMYMBaHus MEPCOHAJIBbHBIX JaHHBIX
YHUUTOKCHHUA ITIK0JIBI B 3aBUCUMOCTH OT THIIA HOCHUTEIIA MNEPCOHATIBHBIX JaHHBIX

4. Ilean 00padoTku: odecnieyeHne 0e30MACHOCTH

Kareropun [IepconanbHble JaHHBIE

JAHHBIX

IIepeuyenn e (pamumnms, UMs, OTUECTBO;
JAHHBIX e IIaCIIOPTHBIC JITAHHBIE;

e ajpec peructpaiuu u (Win) GakTHIECKOTO MPOKUBAHHMS;
e KOHTAKTHBIC JaHHBIC

Kareropuu [TocetuTenu ko

CyOBEKTOB

Croco0sn1 ABTOMaTH3UpOBaHHas 00pabOTKa U O€3 CPEeICTB ABTOMATU3AIMH, B TOM YHCIIE:
00paboTKn

e TIOJy4eHHE NMEPCOHAIBHBIX JIAaHHBIX B YCTHOHN M MUCbMEHHOH opme
HEMOCPEJCTBEHHO OT CYOBbEKTOB NEPCOHABHBIX JaHHbIX;

e BHECEHHS MEePCOHAIBHBIX JIAHHBIX B )KYpHaJIbl, peecTpbl U HH(OPMALIMOHHbBIE
CUCTEMBI U TOKyMEHTHI 11IkobI

Cpoku B Teuyenue neprosia HaxoxkaeHUs OCeTUTENs Ha TeppuTopun LIkoms

00paboTKn

Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU A€Jl B 3aBUCUMOCTH OT THIa
XpaHEHHs JOKYMEHTA, B KOTOPOM COJIEp>KaTCs NEPCOHANbHbIE IaHHBIE, B TOM yncie MUHUMyM 30

JTHEW B OTHOIIICHHUH 3alMCcell KaMep BUICOHAOIIOICHHS

HOpf[I{OK B cooTBeTcTBHY C HOpr,Z[KOM YHUUYTOXCHHUA U 00€e3IMYMBaHU MEPCOHATIBHBIX JaHHBIX
YHUUTOXKCHHA IIIx0a5I B 3aBUCHMOCTH OT THIIA HOCHTEIIS IMEPCOHATIBHBIX JaHHBIX

4. YcaoBusi 00pad0TKH MEPCOHAIBHBIX TAHHBIX

4.1. lllxona ocymecTBiasieT cOOp, 3amucCh, CUCTEMATU3AlMIO, HAKOIUIEHHE, XpaHEHHE, YTOYHEHHE
(oOHOBIICHME, H3MEHEHUE), U3BIICUCHHE, HCIIOIb30BaHKE, Tepeaady (pacrpocTpaHeHue, IpeI0CTaBICHUE,
J0CTyM), 00e3nu4YMBaHKe, OJOKUPOBAHWE, YAaJCHHE W YHHYTOXEHHE TMEPCOHATBHBIX TaHHBIX B
COOTBETCTBUHU C 3aKOHOJATEIBCTBOM O NMEPCOHAIBHBIX JAHHBIX U JIOKAJbHBIMU HOPMAaTUBHBIMU aKTaMH
IIxomnbI.

4.2. Bce nepconanbHble qaHHble IlIkona mosydaer oT cyObeKTa MEepCOHAIBHBIX JAHHBIX, a B ClIydasx,
KOrjJa CyOBeKT MEepCOHAJBHBIX JaHHBIX HECOBEPIICHHOJCTHUI, — OT ero poauTenei (3aKOHHBIX
npeCTaBHUTEINEH).




4.3. Ilonyuenne o 00pabOTKY NEPCOHATBHBIX JAHHBIX, Pa3pEeIICHHBIX CYOBEKTOM MEPCOHATBHBIX TAHHBIX
s pacripoctpanenus, [lIkona ocymecTBiIseT ¢ COOMIOACHUEM 3alPETOB U YCIOBUM, MPEAYCMOTPEHHBIX
3aKOHOM.

4.4, lllkona oOpabaTbIBacT nNepcoHaIbHBIC TaHHbIE!

o 0€3 UCNOJIb30BaHUS CPEICTB aBTOMAaTH3AlNY;

e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATH3ALMH B porpaMmax U HHPOPMAIIMOHHBIX CUCTEMAX!
«1C: 3apmnara u kaaps», «1C: bubnuoreka», «1eKTpOHHBIN AHEBHUKY, «[Ipoxoxa u
MIUTaHUE.

XpaHeHue NMePCOHAIbHBIX JTAHHBIX:

4.5.1. lllkona XpaHUT NEPCOHANILHBIE JaHHBIC B TEUYECHUE CPOKA, HEOOXOIUMOTO ISl JTOCTHUKEHUS 1eei
UX 00pabOTKH, a JOKYMEHTHI, COJEp’Kalllue IMEepPCOHAIbHBIC JaHHbIC, — B TEUYCHHE CpPOKa XPaHECHUS
JOKYMEHTOB, MIPETyCMOTPEHHOTO HOMEHKJIATYPOU JIEJ1, C YI€TOM apXUBHBIX CPOKOB XPaHEHHUS.

4.5.2. TlepcoHanbHble TaHHBIE, 3a()UKCUPOBAHHBIC Ha OYMa)KHBIX HOCHTENSIX, XPAHITCS B 3allMpPacMbIX
mikagax 1ud0 B 3aUpaeMbIX MOMEIICHUSX, TOCTYI K KOTOPbIM OTpaHUYEH.

4.5.3. TlepcoHaybHbBIC TaHHBIC, 00pabdaThIBaeMbIE C MCIOIB30BAHUEM CPEJICTB aBTOMATH3AIMH, XPAHITCS
B TaKOM MOPSAKE U Ha YCIOBUAX, YTOOBI MCKIIFOUMTH HEMIPABOMEPHBIM WJIM CIIyYalHBIA JOCTYN K HUM,
YHUYTOKCHHE, W3MEHEHHe, OJIOKHMpOBaHMWE, KOMHMPOBAHWE, TMPEAOCTABIICHHE, pacIpoCTpaHEHUE
MePCOHANBHBIX JTAHHBIX, a TAK)KE MHBIC HETIPABOMEPHBIC ICUCTBUS B OTHOIIEHUY TTEPCOHAIBHBIX TaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 0OpabOTKy mepcoHanbHBIX AaHHBIX B Illkome, mpekpamarT wux
00pabaThIBaTh B CICAYIONINX CIyJasiX:

e JIOCTUTHYTHI IIeJIH 00paObOTKH MEPCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JCHCTBHS COTJIACHs Ha 00pa0OTKY MEPCOHAIBHBIX JaHHBIX;
e OTO3BAHO COTJIacHe Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX;
e 00paboTKa NepCOHABHBIX JAHHBIX HEITPABOMEpHa.
4.7. Ilepenaua nepcoHaNbHBIX JaHHBIX:
4.7.1. lllkona oGecrieynBaeT KOHPUICHIIMAIBHOCTD IMEPCOHAIBHBIX JTaHHBIX.
4.7.2. lllkona nepeaaet NepCoOHANbHbIC JAHHBIC TPETHUM JIUIAM B CIICAYIOIIUX CIyJasX:
e CyOBEKT NMEPCOHAIBHBIX TAHHBIX Jajl COTJIACHE Ha Mepeady CBOUX JaHHbBIX;
e T1IepeaTh JAHHBIC HEOOXOJMMO B COOTBETCTBUHU C TPEOOBAHHMSIMH 3aKOHOJATEIbCTBA B paMKax
YCTaHOBJICHHON MPOIEAYPHI.

4.7.3. IlIkona He OCyIIEeCTBISET TPAHCIPAHUUHYIO NIepeavy NepCOHATbHBIX JTaHHbIX.

5. AKTyajau3anusi, UCNPaBJieHUe, yAajleHHe U YHHUYTOKeHHe MePCOHATIbHBIX JAHHBIX, OTBEThI Ha
3anpochl CyObeKTOB NEPCOHAIBHBIX JAHHBIX

51. B cj1ydqac IMpeaoCTaBJICHUA CY6’BCKTOM NEPCOHAJTIbHBIX JAHHBIX, €ro 3aKOHHBIM HPCACTABUTCICM
(I)aKTOB O HCIIOJIHBIX, YCTApCBUIUX, HEAOCTOBCPHLIX WJIM HC3AKOHHO MOJIYYCHHBIX IMEPCOHAIIBHBIX TAHHBIX
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[Ikona akTyalnu3upyeT, UCHPABISAET, OJIOKUPYET, yAAJAeT WIM YHUUYTOXKACT UX U YBEAOMIISIET O CBOUX
JEUCTBUSX CyObEKTa EPCOHATBHBIX JAHHBIX.

5.2. Ilpu goctmwxkennu eneit 00pabOTKU MEPCOHATBHBIX JAHHBIX, a TAK)KE B CIlydae OT3bIBa CyObEKTOM
NEPCOHANBHBIX JaHHBIX COTJIACHS Ha O0OpabOTKY MEpPCOHAIBHBIX JAaHHBIX IEPCOHAIBHBIC IaHHBIC
[OJ/UIeKAT YHUYTOXKEHMIO, €CIM HMHOE HE MPEAyCMOTPEHO JOrOBOPOM, CTOPOHOM, IOJIydaTeneM
(BBIrOIOTIPHOOpETATENIEM) TI0 KOTOPOMY SIBJISICTCSI CYOBEKT MEPCOHANBHBIX JaHHbBIX.

5.3. YHuuTOKEHHE NOKYMEHTOB (HOCHTEINCi), COAepIKAIUX MEPCOHAIBHBIC JAaHHBIC, MPOU3BOIAUTCS B
cooTBeTcTBUU ¢ [lopsiiKOM YHMUTOXXEHHMs M OO0€3IMYMBaHUA NEpCOHANbHBIX JaHHbIX [lIkonbl B
3aBUCHMOCTH OT THIIA HOCHUTEINS MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE IIyTEM HU3MEJIbYEHUs LIpelepe,
CTHpaHus Wik popMaTUPOBAHUS DIEKTPOHHOTO HOCUTETIS.

5.7. Ilo 3anmpocy cyObekTa nepcoHaIbHBIX JAHHBIX UM €ro 3aKkoHHOro npeacrasurens Lllkona coobuiaer
emMy wuHpopManuioo 00 00paboTKe MEepCOHANbHBIX JAaHHBIX CYObEKTa B CPOKM U B THOpPSAKE,
YCTaHOBJIEHHOM 3aKOHOM.

[IpunsTo Ha 3acenaHuun

Ilegaroruueckoro cosera
[Tpotokos Ne 1
ot 30. 08. 2023
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